Lindsay & Associates
Company Checklist CHARTERED ACCOUNTANTS

Name:

Balance date:

In this checklist/engagement confirmation, “We”, “Us” and “Our” means David Lindsay trading as Lindsay and
Associates and includes any successor firm. “You” and “Your” means you, the client(s) named below.

To minimise costs please fully complete this form. If any question please phone us on 273 7377

COMPANIES OFFICE ANNUAL RETURN
Would you like us to file your Annual Return with the Companies Office? FMA? YES / NO

FRINGE BENEFIT TAX/ PRIVATE USE YES /NO
Do you provide the following benefits to your employees (incl shareholder) you may be liable for FBT :
Motor vehicles; Low interest loans; Discounted goods & Services; contributions to sick, accident, death
benefit funds, super schemes & specified insurance policies (n.b. SSCWT).

ENTERTAINMENT & TAX Have you spent anything on “Entertainment”? YES / NO
Examples of items subject to entertainment tax are:
restaurant meal with clients/ holiday accommodation/ yachts or other pleasure craft*

We will treat these as being only 50% deductible unless you can justify an exception e.g. meals with courses over 4 hours,
food consumed by you or employees while travelling on business, light refreshments, morning and afternoon tea,
overtime meal allowances, entertainment consumed outside New Zealand etc.

A BUSINESS TRANSACTIONS
1 Have all sales proceeds been deposited to business bank account? YES / NO
Please provide details
2 Did you incur any business expenses which were not paid from the business bank
account? Please provide details. YES / NO
3  Please provide details of business expenses paid by personal credit card YES /NO

B ACCOUNTS RECEIVABLE (Debtors — money owed TO you)
Were any sales invoices raised or was any work done up to 31 March which was

receivable later on? YES / NO
Provide list of accounts receivable
What is total owed to you at 31 March & GSTINCLUSIVE S e

C ACCOUNTS PAYABLE (Creditors - money owed BY you)
Did you owe money to any supplier for goods or services supplied by 31 March? YES / NO

Please provide a list - identify expense type against each item & GST INCLUSIVE S

D STOCK & WORK IN PROGRESS (n.b. trading stock under $10,000 can be expensed if turnover
is under $1.3 m)

Did you have any stocks of goods at 31 March? YES / NO
Please provide list of stocks at balance date valued at cost price @GSTEXCLUSIVE ~ S..oovvveevverennn,
E GST RETURNS — Are you GST registered? YES / NO

Please supply all returns plus working sheets
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F  ASSETS

1  Any Purchases or Disposals of business assets? YES /NO
Please provide documentation

2 Obsolete Assets / or need to be written off
Identify these if any. YES / NO

3 Land & Buildings — any bought or sold?
Please provide Lawyers statement and Valuation Statement, including chattels. YES / NO
Any Major transactions (greater than 50% of all the Company’s assets)?
must be approved by special resolution at the time of the transaction YES /NO

G MORTGAGES / LOANS /HIRE PURCHASE / OTHER FINANCE
Any new arrangements entered into during year ? YES/NO

Please provide: Name of lender / Amount borrowed / Date loan advanced / Interest rate / Term of loan /

Repayment details

H CONTINGENT LIABILITIES & SOLVENCY

1 Isthe company able to meet its debts as they fall due? Now or foreseeable future? YES / NO
2 Are shareholders prepared to undertake to support the Company for the next 12
months? YES /NO
3 Do any contingent liabilities exist? e.g. litigation pending, warranty claims (actual),
warranty obligations (based on past statistics), remedial work, statutory obligations,
guarantees given NO / YES
4 Isthe business a going concern? YES / NO
| CONTRACTUAL COMMITMENTS?
Any existing at balance date? YES / NO
J  SUBSEQUENT EVENTS
Has any event occurred that would change or should be included in the financial YES / NO
statements?
K BUSINESS USE OF HOME - Office, Storage, Workshop
Do you have an area in your family home set aside principally for business use? YES / NO
If yes, please answer the following:
1  Whatis the m2 area used for business?> . m2
2 Whatis the total m2 area of the home? m?2
3 What was the mortgage interest paid or rent paid? ST
L  BUSINESS USE OF PRIVATELY OWNED MOTOR VEHICLE
Do you use your private car for business? YES /NO
If yes, please provide the kms travelled for business during theyear ... km
M CHANGES OF SHAREHOLDERS ?
Changes (including death & relationship split-ups) can trigger forfeiture of tax YES /NO
losses & imputation credits, also loss of Look Thru Co, Qualifying Co status.
Compa
N ASSOCIATED PERSONS
Did any transactions occur with associated persons? YES /NO
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O CONTRACTS / LEASES / DEEDS

Please supply copies for each new event/signing YES /NO

BUSINESS CESSATION
Are you selling or otherwise ceasing your business? YES / NO
Do you know what steps to take next? Please ask us asap

INVOICES AND INVOICE DISPUTES

We may at our discretion render interim invoices during the course of the work being performed.

If you consider any invoice of Lindsay & Associates contains an error or if you wish to raise any dispute in
relation to the charges, you must notify us in writing (using only a method of delivery that provides
confirmation of receipt by us) within two months of the date of the relevant invoice. If you do not notify us in
writing of any such dispute within 2 months of the date of invoice (time being of the essence), that invoice will
be deemed to have been accepted by you as being correct and payable.

CONFIRMATION OF ENGAGEMENT
As the client/authorised signatory for the client(s), | confirm that:

1.

You are requested and authorised to provide accounting services for the client(s) named below and in

relation to the year specified above;

the terms of the Engagement Letter and any subsequent amendments issued by you up to the date of this

checklist are confirmed and are agreed to apply in relation to the accounting services you provide in

relation to the year specified above;

All financial information, business records and other information provided to you is to the best of my

knowledge, information and belief true and correct.

where | am not the client, | am duly authorised by the client(s) named below to give the confirmations

above and to enter into this engagement for accounting services; and

In consideration of you undertaking the accounting work on credit for the client(s), I:

(a) unconditionally and irrevocably guarantee to you the due and punctual payment of all accounting fees
and disbursements payable now or hereafter by the person(s) named below as the client;

(b) agree that my liability under this guarantee and indemnity will constitute a principal obligation and
such liability will not be relieved or in any way affected in a manner prejudicial to you by any granting
of time, waiver or forbearance to sue by you or by any other act, omission, matter, circumstance or
law whereby a guarantor as a surety only would, but for this provision, have been released from
liability; and

(c) agree that this guarantee and indemnity will be a continuing guarantee and indemnity and will
remain in full force and effect until all payments now or at any time hereafter payable by the client
(or any of them) to you have been paid in full, including payments which are subsequently avoided or
affected in any way, whether under any statutory provision or otherwise, so as to deprive you of the
full benefit of such payment.

GST TAX INVOICE CONFIRMATION
I confirm that I/we have tax invoices in my possession for all GST claims and will obtain tax invoices for all
future transactions.

By signing and dating this checklist and confirmation of engagement as the client/authorised signatory you
confirm:

1. You have completed all the questions above;

2. You have read, understand and accept the terms and conditions above; and

3. We are authorised to proceed with the work.

Signature: Name: Date:
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TAX PENALTIES AND LATE PAYMENTS

Penalties on underpaid tax now range from 20% for lack of reasonable care (e.g. with business records) to
150% for tax evasion.

Criminal prosecution can occur for knowingly or unknowingly failing to: keep records, provide information, pay
tax deductions, etc. These range up to a fine of $50,000 and/or 5 years’ imprisonment.

Late payment penalties have tightened to 1% of unpaid tax (for 1 7 days) plus 4% for that month plus a further
1% per month compounded (some exceptions apply).

USE OF MONEY INTEREST (UOMI)

UOMI is charged on underpaid tax and maybe paid on overpaid tax.

Please plan to meet all tax payments so as to avoid IRD extra charges. You must take responsibility for all
payments, charges and interest due and these can be considerable. We undertake work on the basis that these
are your responsibility and that we will not be held liable.

Last updated 19/03/2024
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