Personal Taxation Checklist Lindsay & Associates
CHARTERED ACCOUNTANTS

Balance date:

In this checklist/engagement confirmation, “We”, “Us” and “Our” means David Lindsay trading as Lindsay and Associates
and includes any successor firm. “You” and “Your” means you, the client(s) named below.

Name:

Any changes? Please complete:
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To minimise costs please fully complete this form. If any question please phone us on 273 7377

Tax residency
Were you in New Zealand for the full year? (excluding brief holidays) Yes No
If no, state arrived (departed) .... /..../...... (arrived) ..../..../.....
Are you eligible to be a transitional resident of NZ or Australia (NZ 4 year eligibility) (Aust watch
benefits received triggering end of transitional residency)
1 SALARY, WAGES, CONTRACT WORK APPLICABLE QSJUCABLE
e includes PAYE income, withholding income, commissions, royalties, fees, superannuation,
ACC, income tested benefits and annuities
e Shareholder salaries, from your company
2 SELF EMPLOYMENT APPLICABLE QSJUCABLE
e Please fill out our Business accounts checklist.
3 INTEREST RECEIVED APPLICABLE QI?I;I—LICABLE
e Please provide tax certificates from all interest sources
4 MANAGED FUNDS APPHCARLE ZPOI;FLICABLE
e Please provide the report issued by the fund manager as at 31 March
5 | DIVIDENDS RECEIVED FROM NZ COMPANIES R
e Please attach dividend advice notices and Co dividend statements for both cash dividends
and dividends reinvested in the company.
6 SHARES HELD IN OVERSEAS COMPANIES APPLICABLE QSJLICABLE
e Please attach dividend advice notices and Co dividend statements for both cash dividends
and dividends reinvested in the company and any other income / bonuses received.
e Please list all shares held in overseas Cos and include Co name, cost, number of shares held
as at both the start and end of the year, purchases and sales and dates of transactions.
7 RENTAL INCOME APPLICABLE QSJUCABLE
e Please fill out our Rental Property Checklist
8 | CRYPTO ASSETS AR pUcasLe
e Did you hold or dispose of any Crypto Assets during the year? If yes, please provide details.
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PARTNERSHIP INCOME

For partnership income not prepared by us, please provide details of your share of income.
Where income includes interest and dividends, identify these separately.

APPLICABLE

NOT
APPLICABLE

10

OTHER INCOME

APPLICABLE

NOT
APPLICABLE

For example

Sale of property & not main home

Shares purchased /received for less than market value from an employer

Cash jobs, payments made 'under the table’, tips, bartering, or an illegal enterprise

Sale of any land or building e.g. depreciation recovered, if purchased to resell i.e. “trading,”
“association” with a developer or builder and more.

Sale of shares or other property (if purchased to resell i.e. trading*)

Sale or redemption of securities (e.g. premiums)

* Please do not hesitate to ask us if any clarification is required.

11

ESTATE OR TRUST INCOME

Please attach full details of income received & any tax credits

Provide IRD number and balance date of trust.

Was the trust complying, non-complying or foreign?

Have all “settlors” ceased to be NZ tax residents? If so need to re-elect to be a complying
Trust.

APPLICABLE

NOT
APPLICABLE

12

OVERSEAS INCOME

Possible sources: salary, wages, business income, pensions, superannuation, annuity. Unit
Trust, Life Insurance (Investment not Term), other.

Please convert these to NZD on date income earned.

If overseas tax was paid please provide proof.

APPLICABLE

NOT
APPLICABLE

13

LOOK THROUGH COMPANIES (LOSS / PROFIT)

Please advise the amount and source of any tax losses available to taxpayers, including
losses from Look Through Companies.
Are losses expected to be ongoing in future year/s?

APPLICABLE

NOT
APPLICABLE

14

FINANCIAL ARRANGEMENTS (FA)

In general F.A. include: any debt or future right to collect money, including bank accounts,
deferred property settlements, Government Stock, Mortgage bonds, buy back
arrangements, income assignments, exchange gains & losses

Cash basis holders can account for exchange gains/losses on a realised basis.

Are you eligible to be a Cash basis holder for post May 1999 FAs:

(Cash basis holder is any tax payer where the difference between Accrual versus Cash Basis
income does not exceed $40,000 and either whose income from FA’s does not exceed $100,000

in the period or total value of FA’s* does not exceed $1m(on everyday of the year) after adding

not subtracting debt and assets in the taxable period).
(Source: Staples 2018 edition para. 410.120.) and Master Tax Guide 2018 para 6-120) nb “natural person” requirement dropped

from 2009/2010 tax year. *calculated using the face value for a fixed Principal financial arrangement or for a variable principal
debt instrument calculated using the amount owing

APPLICABLE

NOT
APPLICABLE

15

WORKING FOR FAMILIES (WFF) (or related)

Are you eligible to receive WFF? If YES we will need details of your children’s full names,
birth dates & IRD numbers.
Have you made application to receive WFF? If not please supply the above.

APPLICABLE

NOT
APPLICABLE

16

DONATIONS

Do you want us to prepare your donation rebate claim?
If so please provide your donation receipts

APPLICABLE

NOT
APPLICABLE

17

STUDENT LOANS

Were any Government Study Loans: owed, borrowed or repaid during the tax year?

APPLICABLE

NOT
APPLICABLE
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18 RELATIONSHIP PROPERTY TRANSFERS APPLICABLE | NOT

APPLICABLE
e Please advise if these have occurred & supply details — there may be future tax liabilities.
(These are normally arranged via a lawyer)

19 INCOME PROTECTION & DISABILITY INSURANCE APPLICABLE | NOT

APPLICABLE

e Premiums are tax deductible providing they do not relate to a sickness or accident type
policy (section cw34 (1))

e Would you like to be sure that your premiums are tax deductible? (We can advise)

e How many years ago did you last review whether your level of cover was adequate?

e Is compensation for a claim calculated based on earnings (income minus expenses) or by a
preset fixed amount of cover?

e For Income Protection Insurance premiums under the earnings basis are claimable for tax

but fixed cover premiums are not.

Please select basis : Earnings versus Fixed basis of compensation .....................

20 TAX REFUND APPLICABLE NOT

APPLICABLE
e Please supply the full bank account number (incl bank & branch no) for any tax refunds

USE OF MONEY INTEREST (UOMI)

UOMI is charged on underpaid tax and maybe paid on overpaid tax.

Please plan to meet all tax payments so as to avoid IRD extra charges. You must take responsibility for all payments, charges
and interest due and these can be considerable. We undertake work on the basis that these are your responsibility and that we
will not be held liable.

INVOICES AND INVOICE DISPUTES

We may at our discretion render interim invoices during the course of the work being performed.

If you consider any invoice of Lindsay & Associates contains an error or if you wish to raise any dispute in relation to the
charges, you must notify us in writing (using only a method of delivery that provides confirmation of receipt by us) within two
months of the date of the relevant invoice. If you do not notify us in writing of any such dispute within 2 months of the date of
invoice (time being of the essence), that invoice will be deemed to have been accepted by you as being correct and payable.

CONFIRMATION OF ENGAGEMENT

As the client/authorised signatory for the client(s), | confirm that:

1. You are requested and authorised to provide accounting services for the client(s) named below and in relation to the year
specified above;

2. the terms of the Engagement Letter and any subsequent amendments issued by you up to the date of this checklist are
confirmed and are agreed to apply in relation to the accounting services you provide in relation to the year specified
above;

3. Allfinancial information, business records and other information provided to you is to the best of my knowledge,
information and belief true and correct.

4. where | am not the client, | am duly authorised by the client(s) named below to give the confirmations above and to enter
into this engagement for accounting services; and

5. In consideration of you undertaking the accounting work on credit for the client(s), I:

(a) unconditionally and irrevocably guarantee to you the due and punctual payment of all accounting fees and
disbursements payable now or hereafter by the person(s) named below as the client;

(b) agree that my liability under this guarantee and indemnity will constitute a principal obligation and such liability will
not be relieved or in any way affected in a manner prejudicial to you by any granting of time, waiver or forbearance to
sue by you or by any other act, omission, matter, circumstance or law whereby a guarantor as a surety only would,
but for this provision, have been released from liability; and

(c) agree that this guarantee and indemnity will be a continuing guarantee and indemnity and will remain in full force
and effect until all payments now or at any time hereafter payable by the client (or any of them) to you have been
paid in full, including payments which are subsequently avoided or affected in any way, whether under any statutory
provision or otherwise, so as to deprive you of the full benefit of such payment.

GST TAX INVOICE CONFIRMATION

I confirm that I/we have tax invoices in my possession for all GST claims and will obtain tax invoices for all future transactions.

By signing and dating this checklist and confirmation of engagement as the client/authorised signatory you confirm:

1. You have completed all the questions above;

2. You have read, understand and accept the terms and conditions above; and

3. We are authorised to proceed with the work.

Signature: Name: Date:

updated 19/03/2024
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