Trust Checklist

Lindsay & Associates

Name:
Balance date:

In this checklist/engagement confirmation, “We”, “Us” and “Our” means David Lindsay trading as Lindsay and Associates and includes any successor
firm. “You” and “Your” means you, the client(s) named below.

To minimise costs please fully complete this form. If any question please phone us on 273 7377

CHARTERED ACCOUNTANTS

1

TRUSTEES & BENEFICARIES CHANGES
Please provide details of any trustee or/and beneficiaries changes during the year

APPLICABLE

NOT
APPLICABLE

RESIDENCY CHANGES OF TRUSTEES OR BENEFICIARIES

Please provide details of any changes to the tax residency of trustees/ beneficiaries/settlor

APPLICABLE

NOT
APPLICABLE

TRUST DEED CHANGES & RESOLUTIONS & DEEDS

Please provide changes to trust deed, resolutions or deeds signed during the year
(e.g. Deed of Variation, Deed of Acknowledgement of Debt and Deed of Forgiveness of Debt etc

APPLICABLE

NOT
APPLICABLE

BANK ACCOUNTS

e Please provide Trust bank statements for all accounts if not using accounting software
e Please provide Trust bank statement at balance date if using accounting software
e If Trust has term deposits, please provide statement confirming TD balances at balance date

APPLICABLE

NOT
APPLICABLE

LOAN STATEMENTS
Please provide loan statements for the financial year

APPLICABLE

NOT
APPLICABLE

INTEREST RECEIVED
Please provide tax certificates from all interest sources

APPLICABLE

NOT
APPLICABLE

MANAGED FUNDS / PIE FUNDS
Please provide the report issued by the fund manager as at balance date

APPLICABLE

NOT
APPLICABLE

DIVIDENDS RECEIVED FROM NZ COMPANIES
Please attach dividend advice notices and Co dividend statements for both cash dividends and
dividends reinvested in the company.

APPLICABLE

NOT
APPLICABLE

ACCOUNTS PAYABLE/RECEIVABLE
Please provide a list of amounts owed by/to the trust at year end

APPLICABLE

NOT
APPLICABLE

10

OVERSEAS INVESTMENTS/INCOME

e Please attach dividend advice notices and Co dividend statements for both cash dividends
and dividends reinvested in the company and any other income / bonuses received.

e Please list all shares held in overseas Cos and include Co name, cost, number of shares held
as at both the start and end of the year, purchases and sales and dates of transactions.

e Please provide details of any other overseas investments such as bank accounts, loans to
foreign entities

APPLICABLE

NOT
APPLICABLE

11

RENTAL INCOME

Please provide the property manager’s year end statement
Any short term rental income? E.g.holiday house (mixed use asset rules & GST may apply)

APPLICABLE

NOT
APPLICABLE

12

PARTNERSHIP/ LTC / TRUST INCOME
For partnership, LTC or trust income not prepared by us, please provide details of your share of
income. Where income includes interest and dividends, identify these separately.

APPLICABLE

NOT
APPLICABLE
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13 ASSET SALES/PURCHASES APPLICABLE | NOT

APPLICABLE

Please provide any documentation for asset sales/purchases such as settlement statements and
sale and purchase agreements

14 LEGAL EXPENSES APPLICABLE NOT

APPLICABLE
Please supply any legal fee invoices received during the financial year

15 DISTRIBUTIONS APPLICABLE NOT

APPLICABLE
Please provide details of any distributions made to beneficiaries during the year

16 OTHER ISSUES

e  GST registered? YES NO
e  Any commercial income? YES NO
e Are the trustees prepared to support the trust for the next 12 months? YES NO
e Do any contingent liabilities exits? YES NO
17 TAX REFUND APPLICABLE NOT

APPLICABLE
Please supply the full bank account number (incl bank & branch no) for any tax refunds
Account Number :

USE OF MONEY INTEREST (UOMI)

UOMI is charged on underpaid tax and maybe paid on overpaid tax. Please plan to meet all tax payments so as to avoid IRD

extra charges. You must take responsibility for all payments, charges and interest due and these can be considerable. We

undertake work on the basis that these are your responsibility and that we will not be held liable.

INVOICES AND INVOICE DISPUTES

We may at our discretion render interim invoices during the course of the work being performed.

If you consider any invoice of Lindsay & Associates contains an error or if you wish to raise any dispute in relation to the

charges, you must notify us in writing (using only a method of delivery that provides confirmation of receipt by us) within two

months of the date of the relevant invoice. If you do not notify us in writing of any such dispute within 2 months of the date of
invoice (time being of the essence), that invoice will be deemed to have been accepted by you as being correct and payable.

CONFIRMATION OF ENGAGEMENT

As the client/authorised signatory for the client(s), | confirm that:

1. You are requested and authorised to provide accounting services for the client(s) named below and in relation to the year
specified above;

2. the terms of the Engagement Letter and any subsequent amendments issued by you up to the date of this checklist are
confirmed and are agreed to apply in relation to the accounting services you provide in relation to the year specified
above;

3. Allfinancial information, business records and other information provided to you is to the best of my knowledge,
information and belief true and correct.

4. where | am not the client, | am duly authorised by the client(s) named below to give the confirmations above and to enter
into this engagement for accounting services; and

5. In consideration of you undertaking the accounting work on credit for the client(s), I:

(a) unconditionally and irrevocably guarantee to you the due and punctual payment of all accounting fees and
disbursements payable now or hereafter by the person(s) named below as the client;

(b) agree that my liability under this guarantee and indemnity will constitute a principal obligation and such liability will
not be relieved or in any way affected in a manner prejudicial to you by any granting of time, waiver or forbearance to
sue by you or by any other act, omission, matter, circumstance or law whereby a guarantor as a surety only would,
but for this provision, have been released from liability; and

(c) agree that this guarantee and indemnity will be a continuing guarantee and indemnity and will remain in full force
and effect until all payments now or at any time hereafter payable by the client (or any of them) to you have been
paid in full, including payments which are subsequently avoided or affected in any way, whether under any statutory
provision or otherwise, so as to deprive you of the full benefit of such payment.

GST TAX INVOICE CONFIRMATION

I confirm that I/we have tax invoices in my possession for all GST claims and will obtain tax invoices for all future transactions.

By signing and dating this checklist and confirmation of engagement as the client/authorised signatory you confirm:

1. You have completed all the questions above;

2. You have read, understand and accept the terms and conditions above; and
3. We are authorised to proceed with the work.

Signature: Name: Date:
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